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Introduction
During the course of this week’s online programme you will have the opportunity to participate in various activities and gain an understanding of the rail industry. You will be able to network with professionals and learn about the different entry paths to employment within this exciting and diverse industry. 
You’ll be taking part in a problem-solving challenge based on a real-life railway scenario as part of a project team.
Through active participation, full attendance during the week, submission of this workbook as evidence of your experience and attendance at our CV writing and interview skills workshops, you will gain Industrial Cadets Silver Award accreditation. 
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Student Code of Conduct
This document has been prepared specifically for the Ready 4 Rail programme and it is important that you understand and agree with the following expectations during the programme. 
We also understand that technological issues do and probably will occur during this week, so please get in contact with us if you are struggling with joining the calls or the programme itself. Please ensure you check your computer and devices such as headphones work correctly before you join the call to avoid problems. 
1. I will be respectful, polite and professional towards others, including but not limited to other students, external partners and members of staff. 
Mute your microphone unless you are actively talking with the group. 
2. I will be punctual when attending the programme and arrive slightly early if I can. If I cannot make it to any parts of the programme, I will notify the organiser as soon as possible. 
3. I understand that my email address may be used and shared so that I can participate in the video calls. In addition to this, my personal data will be used for the purpose of this work experience programme only and may be shared with others to ensure smooth running of the scheme. 
4. I will not share materials from the programme without prior written permission from the programme organiser. 
5. I will not record any of the video calls, including taking screenshots, audio recordings or storing any personal information of any other person involved with the programme. 
6. I will not post inappropriate material during or after the programme. 
7. I will not post personal details or information during the programme. 
8. I will ensure that when using video, I will have a neutral background that isn’t inappropriate or reveals personal information. 
We recommend using the blur feature to meet this requirement as it is easy for you to do. 
9. I will contact the designated safeguarding officer if I feel unsafe for any reason. 
10. It is advised to keep a notepad to hand to write down ideas or points you want to make. 
If you have any questions about these requirements or the programme in general, please get in contact by emailing: ready4rail@networkrail.co.uk

Using the daily workbook
Within this workbook, you will be provided with a daily itinerary outlining the tasks that you will be involved in. Your logbook is personal to your learning experience, but we would encourage you to make a plan at the start of each day with a goal of what you would like to achieve.  We also suggest using this for reflection and to note on what went well and what you have learned. 
Additional sections are available to take notes during Monday’s talks on the different career entry paths available, as well as Tuesday’s series of informative videos on many different areas of interest within the industry.
Tips
When using a computer for any extended period of time, these steps can help to reduce the risks from display screen work: 
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· break up long spells of display screen work with rest breaks (at least 5 minutes every hour) or changes in activity
· avoid awkward, static postures by regularly changing position
· get up and move around or do stretching exercises
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· avoid eye fatigue by changing focus or blinking from time to time
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Timetable
All items marked with * will be delivered using Microsoft Teams.
Any items marked with ^ will involve self-directed study 
For all other activities, the Learn Live platform will be used.
Monday
	10:00 – 10:40
	Programme Launch

	10:40 - 11:00
	Break

	11:00 - 11:40
	Higher Education Introduction

	11:40 - 12:00
	Break

	12:00 - 12:40
	University Finance

	12:40 - 14:00
	Lunch Break

	14:00 - 14:40
	The Graduate Experience

	14:40 - 15:00
	Break

	15:00 - 15:40
	Apprentice Experience

	15:40 - 16:00
	Break

	16:00 - 17:00
	* Q&A – Ask Us Anything *



Tuesday
	09:00 - 09:20
	Daily Brief

	09:20 - 09:40
	Safety

	09:40 - 10:00
	Construction

	10:00 - 10:20
	Trains

	10:20 - 10:40
	Sustainability
	or
	10:40 - 11:00
	Learning and Development

	11:00 - 11:20
	Stations

	11:20 - 11:40
	Environment

	11:40 - 12:00
	Institutions

	12:00 - 12:20
	Diversity & Inclusion
	or
	12:20 - 12:40
	Maintenance

	12:40 - 14:00
	Lunch Break

	14:00 - 14:20
	Business Information Modelling

	14:20 - 14:40
	Westwood
	or
	14:40 - 15:00
	Finance

	15:00 - 15:20
	Planning & Project Management

	15:20 - 15:40
	Behaviours
	or
	15:40 - 16:00
	Human Resources

	16:00 - 16:20
	Sponsorship

	16:20 - 16:40
	Looking to your future

	16:40 - 17:00
	* Q&A – Ask Us Anything *



Wednesday
	09:00 - 09:20
	Daily Brief

	09:20 - 16:00
	^ Complete Workbook A – Research ^

	16:00 - 17:00
	* Q&A – Ask Us Anything *



Thursday
	09:00 - 09:20
	Daily Brief

	09:20 - 12:40
	* Creative Team Challenges – Workbook B *

	12:40 - 14:00
	Lunch Break

	14:00 - 17:00
	* Creative Team Challenges – Workbook B *



Friday
	09:00 - 09:20
	Daily Brief

	09:20 - 10:40
	* Creative Challenge Presentation Preparation *

	10:40 - 11:00
	Break

	11:00 - 12:40
	* Presentations *

	12:40 - 14:00
	* Feedback & Awards *



Daily Log – Monday
Overview
After the initial programme launch this morning, the day will consist of a series of videos. This will explain the opportunities and entry paths into the railway industry with personal insight from industry employees. The day will end with a question and answer session. 
What do I want to learn today?


What have I learned?


What was the highlight of my day?


Higher Education Introduction


University Finance


The Graduate Experience


The Apprentice Experience


Q&A


Daily Log – Tuesday
Overview
Following the daily brief, today will consist of a variety of informative videos covering many different aspects of working in rail industry and roles of industry professionals. Each video topic has a page to take notes. Some videos will be mandatory, and others are optional to allow you to plan breaks throughout the day.
What do I want to learn today?


What have I learned?


What was the highlight of my day?
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Speaker: 


Notes


Thoughts & Reflections


[image: ]Construction - Optional
Speaker: 


Notes


Thoughts & Reflections


[image: ]Trains – Mandatory	
Speaker:  


Notes


Thoughts & Reflections


[image: ]Sustainability – Optional	
Speaker:  


Notes


Thoughts & Reflections


[image: ] Learning and Development – Optional	
Speaker:  


Notes


Thoughts & Reflections


[image: ]Stations - Mandatory
Speaker:  


Notes


Thoughts & Reflections


[image: ]Environment – Optional	
Speaker:  


Notes


Thoughts & Reflections
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Speaker:  


Notes


Thoughts & Reflections


[image: ]Diversity & Inclusion – Optional	
Speaker:  


Notes


Thoughts & Reflections


[image: ]Maintenance – Optional	
Speaker: 


Notes


Thoughts & Reflections



[image: ]Business Information Modelling (BIM) - Mandatory	
Speaker:  


Notes


Thoughts & Reflections


[image: ]Westwood – Optional	
Speaker:  


Notes


Thoughts & Reflections


[image: ]Finance – Optional	
Speaker:  


Notes


Thoughts & Reflections



[image: ]Planning and Project Management - Mandatory
Speaker:  


Notes


Thoughts & Reflections



[image: ]Behaviours - Optional
Speaker:  


Notes


Thoughts & Reflections


[image: ]Human Resources - Optional
Speaker:  


Notes


Thoughts & Reflections



[image: ]Sponsorship - Mandatory	
Speaker:  


Notes


Thoughts & Reflections



[image: ]Looking to your future - Optional	
Speaker:  


Notes


Thoughts & Reflections






Daily Log – Wednesday
Overview
After the daily brief this morning, today will consist of a self-led research task to complete Workbook A in preparation for Thursday’s group project activity. At the end of the day, there will be a Q&A session for any queries regarding this task.
What do I want to learn today?


What have I learned?


What was the highlight of my day?


Daily Log – Thursday
Overview
Today following the daily brief, you will be working as part of a group in a problem-solving task to create proposals for real-life engineering problems related to a high-speed rail project. More details of the challenge can be found in Workbook B.
What do I want to learn today?


What have I learned?


What was the highlight of my day?


Daily Log – Friday
Overview
After the morning brief, you’ll have time to prepare and present your creative challenge proposals. In the afternoon, you’ll receive feedback on your work and programme awards will be presented.

What do I want to learn today?


What have I learned?


What was the highlight of my day?


Additional Notes
 



Additional Notes




Additional Notes




Additional Notes
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